Meet Maestro Settings — Pre-Meet Reports
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e Saving Reports in PDF Format

Accessing Reports

Pre-Meet Reports are found under Meet Maestro Settings (gear icon).

— See Meet Maestro Settings — Post-Meet Reports if looking for reports after the meet

has completed.
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>>Note: Pre-meet reports are in the left hand column.


https://help.swimtopia.com/hc/en-us/articles/360008451932#h_b65a6e00-0479-4244-a726-0eeab9795d9e
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_3ddc9b64-7cfe-4f41-b2b8-e9f7afcf1701
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_44e1565a-08e5-45ed-9379-5a703cbfb379
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_633fa40a-5e95-403b-a075-99b64edcecb7
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_8a91bc94-5d4e-4589-91da-608518b156f1
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_385d992a-8e55-4ee0-980e-9be0c6c635e6
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_acd06e88-3efb-4326-82a3-bca897eba74a
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_efa9434c-c562-4687-a150-bc12553b803f
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_e7eb6714-238a-4397-838f-98de9d3cc52f
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_f265dca3-3e87-4201-bf5d-c3184df1e40b
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_b51409bc-a9ba-4a16-8eb9-81a54082a108
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_8b3ba988-8f7a-4cd6-8e4a-ffc11c109c0f
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_6976ade6-46a7-4d73-a908-e49548f970af
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_eef56a00-0e40-4e0d-91e6-a154c28e2049
https://help.swimtopia.com/hc/en-us/articles/360010267832
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Report Design Options
Each report will provide filter and display options, and can be downloaded and/or printed.
» Filter & Display Menu

We know manipulating report data is a common need across all teams, and wanted this
report generation experience to be easy and clear. The filter and display menu is generated
on the right margin when activated by clicking on OPTIONS in the header. This allows the
report data to more fully display in the browser window and frees up space to more clearly
display the team name, date and report title in the header. In addition to filter choices, there
are display, benchmark/records and layout options for paper size and margins (more details
on this below).



Design Options Overview

~ | FILTERS

DISPLAY OPTIONS

BENCHMARKS

<1 << KL

LAYOUT

Collapsed View

[ SR SR SR 4

1 Sirks B A Uracker |yl Mrcliry Py

Hedl 1041
i e B T

H10 Bl Usater 2l Fromityle
Gl € & Ursder 239d Fremiyle Hast 123 Dnt Teaart & B0 PR

Heil 1608 T
1wl 4 Wi, et T

e
ay Hastilaold [t Thark &30 PR

™
™

>>Note: Just as clicking on OPTIONS at the top will activate the report design menu, clicking
on it again will deactivate this from displaying in the right margin.
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>>Note: Once you have expanded a menu option, you will see this expanded as you move
between reports. The system assumes you may be interested in that setting for other reports or
when you return to the one where you expanded it.

» Design Options Details
FILTERS

Filter options allow you to choose a specific session or show all together; only show certain
events and type of event (and lane in some reports); select a certain age range and/or

gender; and only show a specific team if desired.

Example from Heat Sheet Report:

FILTERS ~
SESSION
All v
EVENTS EVENT TYPE
to All v
AGES GENDER
to All v
TEAM
All v
DISPLAY OPTIONS

In the display options you can choose between 1-3 columns; paginate each page based on
each team and age group; exclude default data; choose how many events per page (Timer
Sheets); format by age group or event and shade alternating rows (Records); and if you have
created a sponsor banner within the SwimTopia team management system (if using), you
can select to display this banner at the bottom of the report pages. = See

our Sponsorships article for more on this topic.

Example from Heat Sheet Report:


https://help.swimtopia.com/hc/en-us/articles/206697656

DISPLAY OPTIONS A

COLUMNS
2 v

D Paginate by Team & Age Group

INCLUDE DATA

Entry Times Relay Names
Est. Start Times

DISPLAY SPONSORS FOR

None v

BENCHMARKS

The benchmarks section provides options for displaying pool and team records as needed.
— See our Creating a Record Book article for more on this topic.

BENCHMARKS A

INCLUDE RECORD BOOKS

D Sharks Pool Records

D Sharks Records BT
D Team Records [}

LAYOUT (Non-Label Reports Only)

Paper Size: Users can print to different paper sizes, including A4 (most popular non-US
paper size).

>>Note: We can add other paper sizes upon request. Submit your specific request on
our Help Center.

Paper Margins: Users also have control over the page margins to allow modifications based
on their specific printer options. The default is set at 0.4" which works for most printers,
but optimal printing for a specific printer could dictate the need to make modifications to
these settings.

>>Note: Paper size and page margins are stored in the browser/desktop app so users only
need to set this up once.


https://help.swimtopia.com/hc/en-us/articles/360022227232
http://help.swimtopia.com/

FILTERS

DISPLAY OPTIONS

BENCHMARKS

PAPER SIZE
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LAYOUT

US Letter (8.5 x 11 in) A

PAPER SIZE

4

US Letter (8.5 x 11 in)

US Letter (8.5x 11in)
PRINT MARGINS

US Legal (8.5 x 14 in)
TOP LEFT RIGHT BOTTOM

US Tabloid (11 x 17 in)
04 04 04 04
Ad (210 x 297 mm)

Margin Adjustments:

>>Tip: We suggest leaving the default margin settings unless necessary, to avoid
configuration issues that could cause paper waste. If your printer requires some adjustments,
test print a few pages to ensure you have them set appropriately.

Example - For a perfect printout, an Epson XP-7100 requires 0.2" margin per side. To make
this work, you would adjust the Meet Maestro setting from the default 0.4" to 0.2" for each
margin (or mm equivalent for non-US). In the ‘More settings’ in Chrome’s print menu set
'‘Margins’ to ‘Custom’. Then mouse over the preview to set the top margin to 0.2" and the
left, right, and bottom margins to 0" (Meet Maestro will add the left, right, bottom margins.)

Possible Configuration Issues - If you see any of the following issues when printing, you'll
need to re-adjust your margins to resolve the issue:
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(D Clipping

Issue: Some of the content is clipped when viewing the browser print preview OR only on a
printed page.

Solution Options:
e Option A
Set margins in Meet Maestro to 0.4" for all sides (or mm equivalent for non-US)

Set browser settings: Margins: ‘Default’ and Scale: '‘Default’



e OptionB

Perform advanced margin tuning
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(2 Overflowing Pages

Issue: The bottom of pages are overflowing to the next. Usually detectable in the browser
print preview.

Solution: Adjust Meet Maestro top & bottom margins to match the browser print menu
settings (Default typically means 0.4" per side or mm equivalent for non-US)
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(3) Extra whitespace at bottom of page

Issue: There is a bunch of whitespace below the footer in the browser print preview or on a
printed page BUT not seen in Meet Maestro's display.

Solution: This indicates that the left/right margins in Meet Maestro are smaller than the
browser settings. This causes the browser to shrink the content to fit the width. Fix this by

setting the Meet Maestro left/right margins to be greater than or equal to the browser
left/right margins (default is 0.4” or mm equivalent for non-US).

Available Reports

» HEAT SHEET

>>Note: In the 2021 update we added Relay Names to display by default but exclude if
desired.
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Heat Sheet Banner:

We have an easy way for you to get your sponsor logos onto the bottom of your Meet
Maestro heat sheets. See our Sponsorships Help Center article for more details on setup
within the SwimTopia Sponsors section.

~ | FILTERS v
DISPLAY OPTIONS A
COLUMNS
2 v

D Paginate by Team & Age Group

INCLUDE DATA

Entry Times Relay Names

Est. Start Times

DISPLAY SPONSORS FOR

None A
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https://help.swimtopia.com/hc/en-us/articles/206697656-Sponsorships
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RECORDS

Reports which support records will have a new 'BENCHMARKS' section in the report options

>>Note: In the 2021 update we added a Team filter.
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Records by Event (Display Option)

This format is good for the announcers table.



Records by Event Sharks vs Waves Page 2ol 4
March 2, 2018
2 Scys 8 & Undor 20m Breast 20,72 7/8/2017 Marco Siragusa Sharks Red Team
23.00 7/8/2017 Marco Siragusa Sharks Rod Toam
2264 6152002 Chris Blanton Waves Bive Team
23 OWis 9-10 25m Breas! 2003 7IRA207 Mailde Aligood Shuarks Red Team
2223 827 Mastilde Aligood Srarks Red Team
@ 1716 5/16/2003 Lettia Rahim Waves Blue Team
24 Doys 9-10 26m Breast mn 19.92* /82017 Lugene Fullam Sharks Rad Team
(2001} 2145 7/8/2017 Eugene Fullam Sharks Red Team
m WIS 8172000 Jos Linne Waves e Tenm
25 Cirla 11:12 50m Broast 36.35¢ 617/2017 Vordas Merkie Sharks Rod Toam
4035 612/2017 Verda Meckie Sharks Rod Team
3748 5/31/200] Faith Fake Waves Blue Team
6 Hoys 1-12 K0m Breast [shi ] ant 1B20N7 Gary Tinkler Sharks Red Team
[>coi ] 3786 JIB(2017 Gary Tinklar Snarks Rod Team
(7] 3734 8/26/7698 Bobby Callesss Waves Blue Team
27 Glls 13-4 S0m Breast 37.26* B17/2017 Krista Tedvick Snarks Red Team
L4136 BA2/2017 Krists Tedeick Sucks Red Team
3597 /261993 Medissa Bryon Waves Blue Team
e Soys 13-14 50m Breast 3 BN2/2017 Hoy Javier Sharks Red Team
38.59 617/2017 Roy Javier Sharks Red Team
Seas G23/2007 Bobtyy Calless Waves Blos Team
9 Women 15-18 S0m Braast (5] 789 S/28/2016 Krista Demorast Srarks Red Team
(7001 | 4200 5282006 Krista Demorost Sharks Red Toam
[57] 3378  §)23/2001 Mindy Franken Waves Bloe Team
10 Men 15-18 HOm Breast 3260 782017 Cralg Marone Srarks Red Team
36.16 7/8/2007 Craig Marors Snarks Rod Team
JORT 67722002 Dawan Yeargin Waver Blue Team
kL Girls 10 & Under 100m IM n 1:2606° 82012015 tsabell Seite Sharks Red Team
13553 G/20/2019 lsabell Seitz Sruarks Red Team
m 11482  524)2003 Lettie Rahm Waves Blue Team
2 Doyx % & Under 100m M mm 12603 5/202017 Jedfray Passmore Sharks Rad Team
BT 13549 5/20/2017 Jeffrey Passmore Sharks Red Team
m 11917 B14,2003 Felps Franken Waves Blus Team
33 Gins N-12100m W 1:14.26° 7/9/2016 Margaret Jarmrall Snarks Rod Team
12243 7192016 Margaret Jorrel Shurks Red Team
11030  6/23)2007 Medissa Franken Waves Blue Team
11 Boys M1-12 500w I [5hh ] 11057 /82017 Gary Tinkle: Sharks Red Team
&y 1833 7/8/2017 Gary Tinkler Sharks Red Toam
10065 6222002 Chistophers Linne Wavet Riue Team
kL Girls 13438 100m IM 10883* S21/2018 Mady Seitz Sharks Red Team
1640 212018 Moy Senz Srarks Red Team
TOL3T  6/22/2002 Medissa Franken Waves Blue Team
36 Soys 13-14 100m M 1103 718207 Crmstopher Blackson Snarks Rod Team
118.04 7/8/2017 Covistopher Blackson Sharks Red Team
10416 62372001 Joe Franker Waves Blus Team
a7 Woman 18-18 %0m I [} 11036 7IB/2017 Krista Demworast Snarks Rod Team
[700 IR R 1 2B012 Krista Demorost Srarks Rod Team
@ roeM 6/23)2007 Miady Franken Waves Biue Team
s Men 1518 100m IM LOG6E" 81772017 Ches Morring Shurks Red Team
137402 61772017 Chns Morring Shacks Rod Team
10260 6/14)2003 Joe Franken Waves Blue Team
Abbe Qescrintion Edoible Teams
Snarks Records Sharks Red Team
Sherks Poo! Records All teams
m Team Records ‘Waves Blue Team

SaimTopia Maet Maestro™

Download the SwimTopia Mobile App for Live Results & More®r niod March 2, 2020 11:24 Av




Records by Age Group (Display Option)

Records by Age Group Shars vs Waves Pagelol &
Mérch 2, 2008
Girls 8 & Under Boys
Mo Records 100m Medley No Kecord's
Relay
2013 Micole Kua 23.09" 25m Breast 2072" Marco Siragusa 2017
2016 Micole Kua 2563 2300 Marco Siragusa 2017
2001 Lettie Rahim 2118 2264 Chais Blaston 2002
on 2018 Mayme Andrus 1967 26m Fly 18.26° Thomas Gauding 207 o
GBS 2016 Mayme Andrus 2172 20.27 Thomas Gaviding 207 700
m 1999 Oma Calajas 18.02 1250 Faupe Franken 20m m
No Records 100m Froa o Records
Relay
Girls 6 & Under Boys
2014 Mayme Andrus 2148* 25m Froe 1912 Thomas Gauding 2006 o,
=S8 2014 Mayme Andrus 2382 21.22 Thomas Gaukding 2016 N
m 2007  Kira Oregan 2122 10.60* Jesse Schomburg 2003 m
2004 Mayme Andrus 24,20 25m Back 23,60 Jonathon Ragon m7
2014 Mayme Andrus 26.86 2608 Jonathon Ragon 207
200t  Kira Cregan 2423 2578 Chris Blanton 2000
Girls 10 & Under Boys
=D 2015 15adel Sejtz 1:26.06° 100m Im 1:26.03" Jefirey Passmore 2007 [ 51k ]
EED 2015  Isabel Seitz 1:3553 1:35.49 Jofliny Passmore 2017 O
(6] 2003 Lettie Rahim 11482 14917 Felpe Franken 2003 o
Girls Open Boys
No Records 100m Froe o Record's
Ralay
Girls 7-8 Boys
2017 Latasha Aligeoy 1580 25m Free 15.60% Sobby Fulfer a7
2017 Lastasha Aligood 18.43 17.32 Sobby Fulfer 207
2001 Lettie Rahim 651 15,67 Chris Rlanton 2002

Abbe Deserption

Sharks Records
Sharks Pool Records
leam Recoras

Eliginio Tears
Sharks Red Team
Alteams

Wavos Blue Toam

Swimfopa Mes! Mpestiro™ Download the SwimTopia Mabile App for Live Results & MorePr fled March 2, 2020 11:27 AM




Label Tips

CTS Dolphin users: Label reports are now available in the Desktop app. The first page of
labels is generated as a preview and full PDF can be opened for printing.

Labels: Avery 8160 for inkjet, or Avery 5160 for laser printers (can be another brand)
Label Size: 1" X 2 5/8"

Sheet Size: 8 1/2" X 11"

Labels per Sheet: 30

Printing Tips

1. Best printing results occur when using Chrome. (Only fully supported browser)

2. Ensure your zoom level is 100%. Do NOT check “Fit to Page.”

3. Be sure your report has finished loading before printing or saving as a PDF. Depending on
computer and connection speeds, the first pages may be loaded, but the rest of the report

may not finish for a few more seconds. A full version of the report will download in the web
or desktop application, so you can review prior to printing

4. For larger reports, like the Timer Sheets, it can be helpful to print smaller ranges.

5. If you modified the margins and are seeing issues likely attributed to this = See
the LAYOUT section above.

6. If you are having printing issues, download the PDF and then open in a PDF viewer
and print from there. = See Saving Reports in PDF Format below.

Display Reports on your SwimTopia Site

Teams typically share reports like Heat Sheets, Psych Sheets, and Results on their SwimTopia
sites so team parents can easily find and download them.

Teams typically attach these files to the designated meet so it's all visible on the calendar.
To upload reports to your meet in SwimTopia, first save them as a PDF in Meet Maestro:


https://www.google.com/chrome/
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_01EVSYWTA0HNR55YRQS49SA14K
https://help.swimtopia.com/hc/en-us/articles/360008451932#h_eef56a00-0e40-4e0d-91e6-a154c28e2049

Saving Reports in PDF Format

For both SwimTopia and Meet Maestro reports you can save reports in PDF format through
your computer’s print function:

e Click “Print”
e For "Destination,” click "Change”
e Select "Save as PDF”

Then in SwimTopia go to Manage Team > Schedule > Select Meet Name > Files > New
Attachment to upload.

gm > AWAY Circle C @ Travis Country

9 4202 Travis Country Circle, Austin TX 78735
Start: 8:00 AM
Warm-up: 7:30 AM
End: 12:45 PM (estimated)
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